
 

 

 
BUILDING PERMIT GUIDELINES – SIGNS & other DESIGNATED STRUCTURES 

 
A sign permit is required as regulated under OBC Section 3.15 of Division B (excerpt included), and 
as defined under OBC Sentence 1.2.1.1(11) & (12) of Division C as: 

(a) A ground sign that exceeds 7.5m (24’-7 ¼”) in height above the adjacent finished ground. 
(b) A projecting sign (supported by a building) that weighs more than 115 kg, 
(c) A roof sign that has any face that is more than 10m2, or 
(d) A projecting sign attached or fastened in any manner to a parapet wall. 

 

   
 
 
 
 

Description Required 
Submission 

Status 
Comments 

A
p

p
lic

ab
le

 L
aw

 Zoning Certificate   
 

Conservation Authority 
Nottawasaga Valley Conservation Authority (NVCA) 
Lake Simcoe Conservation Authority (LSRCA)

 
 

If applicable 

County of Simcoe  
 

If applicable 

Ministry of Transportation (MTO)   
If applicable

F
o

rm
s 

Building Permit Application   
 

Schedule 1:  
Designer Information Structural    

General Review Commitment Certificate 
Designing Engineer / Architect to comment if require   

If applicable 

P
la

n
s

 

 Plan (Framing or Floor) 
OBC Part 4 Design (by Engineer)   

 

 Exterior Elevations 
OBC Part 4 Design (by Engineer)   

 

 Cross Section 
OBC Part 4 Design (by Engineer)   

 

Misc. 
Letter of Agent  When application not 

signed by owner 

Permit Fee   As per Fee By-law 
Calculated at submission

  
 
 
  
 

 Refer to the Home Owner’s Guide for further details. 

 Be advised that additional information may be required following a full review of your 
permit application package. 

 2 COPIES OF ALL PLANS / DOCUMENTS ARE REQUIRED 



 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 


